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	MEMO


		

	Affiliations process for 2008-09 and Swim-on-line

	
	

	Audience:
	Club Presidents, Club Secretaries, Club Registrars

	Date:
	9 May 2008

	Distributed by email to:
	Club Presidents, Club Secretaries, Club Registrars

	Contact:
	David Toll, Executive Director
Ph: 9328 4599 (SWA Office Hours Monday to Friday, 9.00am – 5.00pm

Email: [email]



	Summary:

[insert summary] 
	Action:

[insert action]


Members will be well aware that the Swimnet data base has been closed for some time whilst a new system, initiated by Swimming Australia was introduced.   The process of training and activating that data base is underway and members will have access to the system from 29 May 2008 onwards.

In the meantime, many clubs have had their AGM’s for the 2007-08 competitive year and are ready to re-affiliate for the 2008-09 year.   There is some uncertainty in the club world regarding the processes to follow in the interim period between now and when the ‘Swimonline’ data base is activated.   This memo serves to advise clubs of the appropriate way to move forward if for some reason they cannot wait until 29 May 2008.   
Clubs would be aware however that they are affiliated until 30 June 2008.

Step1:
Affiliation Application Form.
Access this form from the SWA website www.wa.swimming.org.au via SWA Info and Forms.   

Step 2: Fill in the form and submit to SWA with the appropriate fee.   Please note that there is a requirement for clubs to ensure that they have sufficient members for the 2008-09 year to not be declared a vulnerable club as per policies 9.13 to 9.28.   

Step 3: Submit a copy of your clubs constitution.   Swimming WA receives a huge number of inquiries about constitutional matters and because the clubs are different, it is impossible to provide advice without have a copy of the clubs document.   

Step 4:Office Bearers Form.
Access this form via the SWA website and submit with full contact details of all office bearers.   This is important to enable SWA to be able to communicate effectively with your club throughout the year.

Clubs should also note that there is a requirement to submit audited financial accounts within 3 months of the end of their financial year to SWA.   This was not observed particularly well by clubs in the 2007-08 year.   In the 2008-09 year, clubs which have not complied with this policy will be deactivated from the system and swimmers will not be accepted into events until such time as the financial are received.

Clubs should also note that life members of clubs are not necessarily life members of Swimming WA and therefore do need to have the appropriate payment made presumably as a non swimmer.

‘Swimonline’
As stated in this memo the first date members can access this data base to enter members is 26 May 2008.   There is a lot more control for registrars to activate membership information and process membership via this database than there has been previously.   There is also a decreased workload for registrars through the configuration of the system.   However there is always some difficulties experienced in changing to a new system.   

Attached to this memo is a PDF document which is a ‘getting to know swimonline.’   This is an opportunity for members to play with the system and see how it works before going live and entering actual data.

On 26 May, another document will be released via the SWA website which will provide step by step instruction on how to activate your club and membership.
If this document isn’t enough information, or if the user is not particularly confident with the computer, SWA has arranged a face to face training session at Challenge Stadium on 7 June 2008 starting at 9am.   The session goes for 3 hours and is held during the Southlakes Short Course Meet.

For those still challenged and for those unable to attend and in particular members from regional areas, there will be an opportunity for some on line training.   Details will be provided on how this will be made available but it will be after 7 June 2008.

SWA Staff have been trained initially on the system and are still working through the administration functions to become further familiar with the system.   After 29 May, Sue and Meg will be able to give some direction but not before.

Additional Information

This system does provide a number of benefits for clubs and registrars.   The process of signing up new members and the associated paperwork will be vastly reduced.   There is a provision to pay on line by credit card which is an option members may choose.   There is a 6% administration fee attached to the use of this facility which will effect the total the system will ask you to pay if you elect this method.

I hope this alleviates some of the concern existing about the system for the short term.   SWA looks forward to being of service throughout this transition period.

David Toll

Executive Director.
Swim online PDF: Swim online Training(1).pdf









